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Prior to the start of the new school year (semester), the Office of the Academic Affairs will
e-mail new students their school ID numbers and registration notice. New students should
log into the Administrative Systems Portal using their student ID number. After logging
in, students may proceed with registration (i.e. payment of tuition and fees, class selection,
health checks, etc.) as detailed in the “New Student Registration Guide” released yearly by
the Office of Academic Affairs.
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13T Failure to complete the registration process in the allotted time shall result in the loss of

Notes your admission qualifications. Please pay special attention to this.
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Male students should visit the University’s home page. From the drop-down menu they
should choose “students” and then proceed to log into the Administrative Systems Portal.
Following they should select “student military service application system” found within
the “academic affairs system” menu. Next they should select the “military service
application and inquiry” found on the left-hand side of the screen. From the menu they
should select “new information” after which they should input their personal information
before printing out the “Student Military Service Application Form.” This form should be
submitted to the Division of Student Assistance before the relevant deadline to avoid a
draft notice or military call-up. For further questions, please call the Division of Student
Assistance at: (02) 7734-1060.
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